




Work Study Employment Opportunities

Astronomy/Physics
Job Description:  Set up and put away labs and demonstration equip-
ment.  Some repair work; project work; maintenance of equipment; poster
preparation and placement and clerical work are required. Current enroll-
ment in Physics classes preferred.
Preferred skills:  Physics background and familiarity with tools.
Contact Person:  Tobias Keidl, Astronomy/Physics Department
Phone: (262) 335-5229    Email: tobias.keidl@uwc.edu
Hours Needed: 4 hours per week.  To be arranged.

Biological Sciences
Job Description: Media preparation for BAC 101.  Set up labs for all 
BOT 130:General Botany; BIO 109:Concepts of Biology; and BAC
101:General Survey of Microbiology courses.  Clean after labs, wash
glassware, sterilize equipment, prepare stain and reagents, and care of the
greenhouse. 
Preferred Skills: Preferably a student who is majoring in Biology and has
taken Bacteriology or a course in chemistry, botany or biology.
Contact Person: Dr. Toye Ekunsanmi,  Biology Department   
Phone: (262) 335-5250, Ext. 254    Email: toye.ekunsanmi@uwc.edu

Hours Needed: Flexible, but about 8 hours per week are required.

Business/Main Office (2 positions)
Job Descriptions: Answer phones; assist visitors by answering general

questions and take money for fine arts tickets and other types of pay-
ment after staff leaves; filing; make copies; collate, fold and staple; stuff
and sort envelopes for mailing. Other miscellaneous projects, including
database entry, as assigned.
Preferred Skills: Telephone and basic office skills. Typing skills necessary.
Knowledge of copy machines and word processing helpful.  Mature person with
common sense and good people skills, with attention to detail and accuracy.
Contact Person: Jean Rogers, Business Office    
Phone: (262) 335-5215    Email: jean.rogers@uwc.edu
Hours Needed: Approx. 16 hours per week, usually split between two
people. Flexible afternoon and evening hours, but office must be covered

until 6:00pm Monday thru Thursday, occasional Friday hours until 4:00pm.
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Regular Student Employment Opportunities 
Campus Mascot
Job Description: Primary duty is to wear the campus mascot costume
at various on and off campus events and interact with students and the
public.
Preferred Skills: Must be 5’6” to 6’3” in height. Reliable and able to 
withstand wearing warm costume.  Prior experience preferred.   
Contact Person: Debbie Butschlick, Recreation Specialist
Phone: (262) 335-5238     Email: debbie.butschlick@uwc.edu    

Hours Needed: Hours vary based on events -evenings & weekends required.

Campus Photography & Facebook postings
Job Description: Take photos of campus activities during Wassup

Wednesdays at noon and occasional evening events. Post photos and

text on campus Facebook page. 

Preferred Skills: Above average photography and writing skills;  famil-

iarity with Facebook and posting photos; able to work independently. 

Contact Person: Sue Bausch, University Relations Office

Phone: (262)-335-5233  Email: sue.bausch@uwc.edu

Hours Needed: 5 hours/week.  Must be available on Wednesdays from

noon to 12:45pm.,and occasional other noon and evening events.  

Gym & Weight Room
Job Description: Sweep & mop gym floor, clean & mop weight and
storage rooms, help with noon activities, set up for evening school activities.
Preferred Skills: Self-motivated, listen to instructions, able to control
their peers and MUST be on time.   
Contact Person: Debbie Butschlick, Recreation Specialist
Phone: (262) 335-5238     Email: debbie.butschlick@uwc.edu    

Hours Needed:  Will vary based on schedule (tentative hours: 9:00 a.m.-

6:00 p.m, Monday through Friday).  Will hire 4-6 students.

IT - Computer Technology
Job Description: Technical support of distance education classes; trou-
bleshooting hardware problems;  help desk support for student computer
labs; campus-wide desktop support and other responsibilities as assigned .
Preferred Skills: Strong academic record; computer literacy (experience
with e-mail, web browsing, word processing); excellent communication
skills with an outgoing personality.
Contact Person: Tammy Becker, IT Manager   
Phone: (262) 335-5257   Email: tamara.becker@uwc.edu  

Hours Needed: 10 hours per week.
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Maintenance
Job Description: Special event facilitator: open doors, set up

desks/tables,  make certain the needs of the group holding the event are

met.  Some custodial work as needed.

Contact Person: Jon Etta, Maintenance Department 

Phone: (262) 335-5217   Email: jon.etta@uwc.edu

Hours Needed: 4-16 hours per week.  On call.

Student Services Office
Job Description: Carry out various responsibilities as they relate to

Student Services operations.  Answer phones; answer general questions;

prepare information packets; typing; filing; data entry; filling display racks;

updating bulletin boards and assist during registration times.

Preferred Skills: Good academic standing.  People oriented; good oral and

written skills; be able to work independently and posses a willingness to learn.

Must be able to maintain confidentiality.

Contact Person: Kim Schwamn, Student Services Office     

Phone: (262) 335-5212   Email: kim.schwamn@uwc.edu

Hours Needed: 8-12 hours/week. Flexible. 2-3 students needed.

Theatre
Job Description: Maintain scene shop; supervise other students in 

set-building activities.

Preferred Skills: High school theatre activities and/or industrial arts 

background.

Contact Person: Brad Ford, Theatre Arts Department   

Phone: (262) 335-5222    Email: brad.ford@uwc.edu

Hours Needed: 15 hours/week. Heavy emphasis/mandatory hours during

production time.

Chemistry
Job Description:  Help set up labs; prepare solutions and reagents; wash

glassware; keep inventory; general lab maintenance and participation in

certain Chemistry outreach projects.

Preferred Skills: Basic math skills, computer skills, and ability to follow

directions with attention to detail.   

Required: A grade of B or higher in an undergraduate Chemistry course.

Preferred: Full year of CHE 145 and CHE 155, or equivalent, with a

grade of B or higher.  This requirement can be waived with the instructor's

approval.

Contact Person: Dr. Mohamed Ayoub, Chemistry Department   

Phone: (262) 335-5250, ext. 234 Email: mohamed.ayoub@uwc.edu

Hours Needed: 8 hours per week.  Flexible.

Geography
Job Description: Assist in handling inventory, data entry, laboratory set

up and producing displays.

Preferred Skills: Computer skills (knowledge of, or willingness to learn

Word, Access, Excel, etc.), legible handwriting, ability to work indepen-

dently and attention to detail.  Interest in science, especially earth science.

Contact Person: Robert Sanborn, Geography Department  

Phone: (262) 335-5263   Email: robert.sanborn@uwc.edu

Hours Needed: 5-10 hours per week.  Flexible.

Library
Job Description: Assisting Library users at the Circulation Desk-charging

and discharging materials; answering basic questions about the library;

shelving; filing; processing new materials; assisting Library staff on various

projects.  

Preferred Skills: Ability to work well with others; attention to detail; abili-

ty and willingness to learn new tasks and basic computer knowledge help-

ful, including Microsoft Office (Word, PowerPoint and Excel). Must be cour-

teous, reliable and punctual.

Contact Person: Jennifer Chamberlain, Library Director

Phone: (262) 335-5214     Email: jennifer.chamberlain@uwc.edu

Hours Needed: 6-10 hours per week.  Flexible between 8:00 a.m.-7:00

p.m., Monday through Friday.  Will hire 5-7 students.
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